Support the spread of good practice in generating, managing, analysing and communicating spatial information

Module: [M03 - Fundamentals of Training Delivery and Facilitation]

Unit: [M03U03 - Preparing and Structuring a Training Event]


Exercise No. 2: Simple Writing and Editing
Developed by: Rainer Zachmann
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Objective:  

To practise simple writing and editing   
Time:


90 minutes 
Materials:


Computers and beamer 
Procedure:

· Go with trainees through the recommendations for written training materials presented in the Handout for Trainee, Section 4.1, or the handout on Simple Writing (of training materials) (30 minutes).  
· Divide the participants into small groups. 
· Give each group the same unedited text of about 200 words. 
· Ask the groups to work on improving the text for 30 minutes. Depending on local conditions, groups of 3-4 people may work directly on one computer per group. 

Alternatively, groups work on paper and then type their conclusions into computers for beamer projection and discussion.  
· Discuss with the groups their suggestions for another 30 minutes.  
Tips and options: 

· You may conduct this Exercise as an optional evening session. 
· A group of trainees is usually able to improve a text considerably. 
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