Support the spread of good practice in generating, managing, analysing and communicating spatial information

Module: [M13 - Participatory Internet-based Mapping]
Unit: [M13U01 - Basics of Web-based Mapping]


Exercise No. 1: Creating a Gmail Account
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Developed by: Jon Corbett and Kasondra White

Objective:


To create a Gmail account that will be used to access a variety of online applications. Gmail is Google’s email management system. 
Time:


10–15 minutes

Materials:


A computer and one headset per trainee with access to the Internet and an installed Web browser, such as Internet Explorer or Mozilla Firefox  
Procedure:

Invite the trainees to perform the following:

1. Open the browser by clicking on the appropriate icon.
2. Type www.gmail.com into the address bar, located at the top of the browser.
3. Click on the button that says ‘Create an account’ in the bottom right corner.
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4. Enter the required information.
5. Once you have created your account, click on ‘Show me my account’ to explore the email account you have just created.
6. Things you may wish to experiment with include changing the colour scheme of your email account, adding contacts or importing emails from an old account. 
7. You can also create labels and store the emails you receive in folders that you have created. 
Tips and options:
· Trainees will need a Gmail account to access most of the Google services outlined in the later exercises (including Google Maps).
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