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	Term
	Definition
	Source (if known)

	Archives
	Archives are collections of historic documents pertaining to individuals or organisations. Items contained include primary documents, such as letters, birth or death certificates, marriage registrations, journals or financial records. 

	Wikipedia (http://en.wikipedia.org/wiki/Archives)

	Documentation
	Documentation is the process and tools for collecting and recording information. Methods of documentation include text, video, photographs, audio recordings or a combination of media. 

	

	Focus groups
	A focus group is an interview conducted with a small group of individuals surrounding a topic of interest. It may require a moderator and will be similar in style to a brainstorming session. A focus group generally involves the use of open-ended questions and/or broad discussion topics. 

	

	FPIC (Free, prior and informed consent)
	FPIC is the recognition of indigenous peoples’ inherent rights to their lands, resources and knowledge base through the requirement that third parties engage in an equal and respectful relationship with them. This demands the acquisition of informed consent prior to engaging in the documentation process. 
	United Nations (International Workshop on Methodologies Regarding Free Prior and 
Informed Consent and Indigenous Peoples)

	Observation
	Observation is a documentation style whereby individuals gain a level of familiarity with groups of people or individuals by watching and listening to them. Practices that might be observed include festivals, religious ceremonies, meetings or daily activities.  
	

	Participatory video
	Participatory video is a documentation method that includes individuals and community members in the process of creating their own videos. Participatory video is considered to be an empowering process for community members because it brings them together to address their concerns and record their knowledge collectively. 

	Wikipedia (http://en.wikipedia.org)

	Release forms
	Release forms are documents that project partners and contributors must sign indicating their awareness of the goals of the project and their willingness to have materials that they contribute be integrated into the outlined program. 
	

	Semi-structured interviews
	A semi-structured interview is a type of interview that involves the use of a pre-determined set of questions or topics. However, deviation from the prescribed questions and topics is allowed and respondents are encouraged to elaborate upon discussion topics and put forth ideas that are not included in the interview schedule. 
	

	Structured interviews
	In a structured interview, the exact same questions are asked in the exact same order of each interviewee. Deviations from these questions are not encouraged. These kinds of interviews generally produce results that are highly comparable. 
	

	Unstructured interviews
	Unstructured interviews are not guided by a set of questions, but instead by the natural flow of conversation between the interviewer and respondent. These interviews begin with the premise that the interviewer will not know the most important things to discuss and so should rely on the expertise of the interviewee. 
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